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Application to become an approved Education 
Agent for VET student recruitment

(local and international) 

Agent Name:_________________________________________________________________

I/We are applying to be appointed as an approved Education Agent with the following Registered Training 
Organisation/s:

Sheila Baxter Training Centre (Baxter Institute)     

Agent Agreement type(s): 

Please select the type of Agent Agreement you are applying for: 

Agent agreement to recruit domestic students including Skills First Funded program

Agent agreement recruit international students      

Agent agreement recruit students for Online course 

Application

Thank you for considering Sheila Baxter Training Centre Pty Ltd trading as Baxter Institute as a business 
partner. To become an approved Baxter Institute Education Agent, please: 

• Complete all questions in this application form

• Provide proof of business registration from your company e.g. a certified copy of your business
registration

• Send the Application form and supporting documents to the following address by post or email:

• All of the above information must be in English or translated into English from a notary office of Justice
of the Peace in your country

• Please send the certified copies only as Baxter Institute will retain all documents submitted with this
application

• Remember to keep a copy of this application for your files

Agent Obligations
Before making an application, you should be familiar with the following:

• Education Services for Overseas Students Act 2000

• National Vocational Education and Training Regulator Act 2011 (the Act)

• National Code of Practice for Providers of Education and Training to Overseas Students 2018 (National Code 2018)

• Standards for Registered Training Organisations (RTOs) 2015
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• Student Identifiers Act 2014

• The Migration Act 1958

• The Migration Regulations 1994

It is also recommended that you visit: 
• The Australian Government Department of Home Affairs website: http://www.homeaffairs.gov.au/
• The Australian Government Department of Education and Training website: https://www.education.gov.au
• The Australian Government of Education and Training, International Education website:

https://www.australia.gov.au/information-and-services/education-and-training/international-
students

Ongoing Communication 
Baxter Institute is required to keep your contact details on our database. This information is used to advise 
receipt of your application and provide required information relating to your business and suitability to become 
an approved Education Agent with Baxter Institute. If you are successful in becoming an approved Baxter 
Institute Education Agent, your organisation details will be listed on Baxter Institute’s website in accordance 
with the ESOS Amendment Act (new subsection 21A) and the Standards for RTOs 2015.

Change of Contact Details 

• Please keep your business contact details updated at all times.
• Baxter Institute cannot be responsible for any delays caused by business contact changed without proper
notification.
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Australian Education 

Representative in India










